Listing of Potential America Recycles Day (ARD) Activities

Note:  These activities can be done for just a day, a week, or more than a week.  For example, FAA Headquarters lobby activities this year will cover a one-week time span surrounding November 15th. 

· Place a display and information regarding buying recycled in your office(s)/lobby(ies).  (See samples on CD)



· Display posters in your office(s)/lobby(ies).



· Promote ARD in a Region/Center/SMO newsletter, webpage, flyer, and/or broadcast email message.  (See sample handouts on CD)



· Hold a recycling event (e.g., announce the addition of a new material to your recycling collection).



· Announce the designation of a facility recycling coordinator and explain responsibilities of the recycling coordinator as well as all FAA personnel in regards to recycling and buying recycled.



· Print ARD pledge cards (on recycled paper of course) for employees.  (Note:  The pledge cards are entry forms for chance to win prizes, such as the Green Dream House.)



· Arrange for employees to see the November 9th satellite forum entitled, "Buying Recycled:  The Real Story About Cost, Availability, and Quality."



· Conduct a waste audit of various offices, SMOs, etc., and include a summary of recycled products currently purchased, as well as recommendations of additional products that can be purchased.  Reward offices, SMOs, etc., doing the best job.



· Sponsor a buy recycled display/fair for FAA employees to learn and see a variety of products available.



· Start or enhance a recycling program at facilities.



· Organize a contest to reward divisions, offices, SMOs, etc., that purchase the highest percentage of recycled content products.



· Issue a region or facility proclamation naming Monday, November 15th as America Recycles Day.  (See sample on CD)



