
2003 ENVIRONMENTAL EXCELLENCE AWARDS

Awards:
Honorary only.  Presented yearly.


Recognizes specific achievement that occurred in the previous calendar year.

Eligibility:
FAA employees
 only, excluding AEE.

Dates:
Nominations due by March 31, 2004.


Awards presentation takes place within the Fiscal Year.

CRITERIA FOR AWARDS

The project, program or activity nominated for the Environmental Excellence Award should address one or more of the criteria listed below.  Address all criteria applicable to the project, program or activity in a single award nomination. 
Write award nominations in plain English so they are understandable to those not already familiar with the subject matter involved.

CRITERIA: (One or more of the following must apply)

1. Wise use (conservation) or protection of natural resources.

· Characterize and quantify the resources conserved and protected or enhanced

2. Application of innovative, environmentally friendly technology.

· Explain the innovation in techniques or technology and how it differs from standard techniques and technology

3. Environmental education and outreach.

· Describe program features and how to measure success
As applicable for the criteria listed above:
· Characterize and quantify the benefits

· Characterize the applicability to other FAA programs or projects

FAA ADMINISTRATOR'S AWARD FOR

ENVIRONMENTAL EXCELLENCE 

PROGRAM GUIDANCE

1.
PURPOSE.  The Federal Aviation Administration (FAA) Administrator's awards program recognizes individuals and teams who have significantly contributed to the mission of the FAA by their activities in the environmental and natural resource disciplines.  Awards will recognize those individuals and teams throughout the FAA who work to advance environmental awareness, energy and water efficiency, and pollution prevention.  The Office of Environment and Energy (AEE) sponsors this honorary program.

2.
SCOPE.  The Environmental Excellence Awards Program covers all FAA personnel and LOB and Staff Office programs, projects and activities that impact environmental and natural resources.  The Awards Program recognizes outstanding achievement in several areas.  This includes initiatives in research and development leading to pollution prevention, natural resource conservation, and implementation of procedures that reduce the use of environmentally hazardous materials.  Awards will be given for excellence in: conserving and protecting natural resources; applying innovative and environmentally friendly technologies; or education and outreach that benefits the environment. Emphasis is on projects, and programs implemented on the ground, at the field level.
3.
PROCEDURES.  The Awards Program uses the following nomination procedure.

a.
The Awards Program Manager, appointed by AEE-1, will issue a call for nominations to all Associate and Assistant Administrators, Regional Administrators, and the Directors of the Technical and Aeronautical Centers for distribution within their organization.  This call will include the awards criteria.

b.
Nominations must be submitted by an Office Director or equivalent management position within the line of business or staff office of the nominated individual or team.  Nominations must meet one or more of the criteria listed in the call for nominations.  Personnel currently assigned to AEE are not eligible to receive awards under this program, except when they are a member of a team set up and directed by an office other than AEE.

c.
AEE encourages electronic submissions using the attached form.  Nominate individuals or teams only once for a program, project or activity, addressing all applicable criteria in the one nomination.  Teams should include no more than seven individuals.

d.
The Awards Program Manager will collect the nominations and give them to the Awards Program Committee, a panel chaired by AEE with personnel from LOB and Staff Offices identified by AEE.  The committee will evaluate the nominees against award criteria.  Up to three awards will be presented (1st place, 2nd place, and honorable mention). 

e.
Any travel and per diem for individual award recipients to attend an award ceremony should be provided by the recipient's organization.  

APPENDIX – ENVIRONMENTAL EXCELLENCE AWARD NOMINATION FORM

Please circle if nomination is Individual or Team
	Name Of Nominee or Team Chairperson:
	
	Routing
Symbol:
	

	Position/Series/

Grade:
	

	Work Phone:
	
	Fax No:
	

	Submitted By (Office Director or equivalent):
	
	Position/

Routing Symbol:
	

	Work Phone:
	
	Fax No:
	

	JUSTIFICATION FOR NOMINATION:  Describe how the Nominee meets award criteria.  If nominating a Team, identify each Team member by name, routing symbol, position/series/grade, work phone and fax number.  Attach extra sheets, if necessary.

CRITERIA: (One or more of the following must apply)

1. Wise use (conservation) or protection of natural resources.

· Characterize and quantify the resources conserved and protected or enhanced
2. Application of innovative, environmentally friendly technology.

· Explain the innovation in techniques or technology and how it differs from standard techniques and technology
3. Environmental education and outreach.

· Describe program features and how to measure success
As applicable for the criteria listed above:

· Characterize and quantify the benefits

· Characterize the applicability to other FAA programs or projects


� The nominators shall ensure that no adverse action or performance issue is pending against their nominee(s).
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